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1. O0ume nonoKeHus

1.1.  Hacrosmee MOJIOAKEHHE paspaboTano B COOTBETCTBUH c denepanbHbIM
jakomoM oT  29.12.2012 Ne 273-®3 «OG6 oOpasoBanun B Poccuiickoii  Dexaepaiinn,
VeraBoM  MYHHIHIANBHOrO  OHOJDKETHOrO 0G1e0GpazoBaTENbHOr0  yupekenus «JIniel -nHTepHar

(wkona Ui ofapeHHbIX jereit) r. bywHcka PecniyGnuku Tarapcran» (manee - Vupexiaenue) M
periiaMeHTHPYET ACSTE/IBHOCTD O61ero codpanus pabOTHHKOB YUPCKICHHS.
1.2. OOwee cobpanue pabOTHUKOB Yupex1eHus ABJISACTCA KOJUICT HAJIbH bIM

OpraHoM yrpasJjeHus Y YperIeH .
1.3. Lensio pestensHoct OOmero codpanus  ABASCTCA obluee PyKOBOJCTBO OpraHM3auucii B
COOTBETCTBHH C YUPE/IMTeNbHBIMIL, IPOTPAMMHBIMU JI0KYMEHTAMH H JIOKATLHBIMH aKTaMH.
| 4. B croeii mestensrocTi Obmee cobpanne pabOTHUKOB YUPEKICHUA (nanee - OOuiee cobpanue)
pykopozcTeyercst Koncruryunei Poccniickoit ®enepannn, Konsenuueit OOH o mpasax pebenka,
deepanbHbIM 3aKOHOIATEILCTBOM, 3aKOHONATENILCTBOM Pecrry6uiu Tarapetas B cepe 00pa3oBaHHs i
COLIMATBHOM 3aLUThl, YCTABOM YUpEKIeHH H HACTOAINM [TonokeHHEM.
1.5. B cocras O61wero codpaHus BXOAAT BCE COTPYAHUKN YUPEKACHH.
1.6. O6iuee cobpanne u3bHpaeT U3 CBOCT0 COCTaBa NPeACCAATE O6u1ero cobpanus 1 cexperaps O6uiero
coBpaHus cPOKOM Ha 0JIMH yueOHblii ro. [Ipeacenarens U CEKpeTaph O01wero codpaHus BLIIOJIHAIOT CBOU
00S3aHHOCTH HA 00IECTBEHHBIX HaYaIax. .
1.7. 3acenanus O6uero coOpaHus ABISIOTCS OTKPITBIMH: HA HUX MOTYT MPHCYTCTBOBATE NPEACTABUTCIH
yupeauTelsl YYpexKACHUs, @ TaKkKe 3aHHTCPCCOBAHHBIC [PEeICTABUTE/IM  OPraHoB — MECTHOTO
caMOyIpaB/ieHHs, O0IECTBEHHBIX 00beInHeHU.
1.8.  Obmee cobpanue paboraer B TECHOM KOHTAKTE c aJIMHHHCTpALIHEN,
KONIErMABHBIMH OpraHaMH yIpaBJieHHs Y upex/ieHus. '
2. 3agaun O6mero codpanus
2.1. JlesrenbHoeTs OB11ero coOpanis HANPaBICHa Ha PELICHHE CIICAYIOUIMX OCHOBH BIX 3a/1a4:
- CO/ICHCTBHE PACIIMPCHUIO KOJUICIHANBHBIX, NCMOKPATHHECKAX dopm ympaBieHus YUPCKICHH,
Pa3BUTHIO HHHIIHATUBBI TPYA0BOI0 KOJUICKTHBA YupexaeHus;
- BbIpabOTKA OOWIMX [TOJIX0/I0B K Pa3padOTKE W peain3aunu CTPATErHYCCKNUX IOKYMEHTOB Y UPEIKIACHHS,
- OmpejenieHye MepCreKTHBHBIX HAlNpPaBlICHHH B 067acTH OXpaHbl TPyja, MOXKapHOW 0C30MACHOCTH,
AHTHTEPPOPUCTHUECKOH 3aIMIEHHOCTH, COOMIOACHHS CAHUTAPHO-THIHEHHACCKIX HOPM U [TPABHIL;
- paspelueHHe npoOIEMHBIX (koH(IMKTHBIX) CUTYaLlUi ¢ y4aCTHUKaMH 00pa30BaTENLHOrO MpoLecca B
npejesnax cBoei KOMIETCHLHH.

3. Komnerenuust Odiero codpanus

3.1.  OnpejensieT neperneKTHBHEIE HAPABICHHUS (y HKIMOHHPOBAHMA U pasBHTHA VupexaeHusl.

3.2. Tlpunumaer peiieHHEe O HEOOXOAUMOCTH 3AKIIOUCHUA € aaMHHMCTpaLMel  Ydpexkienus
KOJUJIGKTUBHOT O JI0TOBOPA.

3.3. [puHHMAaeT TEKCT KOIEKTHBHOIO J0r0OBOPa, BHOCHT MU3MCHCHH 1 JIOTIOJTHEH U B KOJUIEKTH BHBIN
JIOTOBOP.

3.4. 3aciymmMBaeT OTYCT AMPEKTOpa YUPEeKACHHS O PCaTH3AUNK KOJUICKTH BHOTI'O /I0r0BOPA.

3.5. BHOCHT NpeUIoKeH!s AUPEKTopy YUpEekIeHHA O BHECCHHH M3MEHEHHUH B TPY/MOBBIC JIOrOBOPLL €
pabdOTHHKAMH.

3.6. TlpuunMaer npasua BHyTPCHHEr 0 TPYI0BOTO paciiopAaka YupexaeHus.

3.7. TlpuHMMaeT JOKaibHbIC HOPMATHBHBIC AKThl, PEriaMCHTHPYIONHE MPaBOBOE MOIOKCHUE BCEX
yuacTHHKOB 00pa30BaTesIbHOH A TEIbHOCTH.



3.8. BHOCHUT MPEAIOKEHHs YUPEINTENIO Yupeskienus no Borpocam yayutuenus GyHKIHOHHPOBAHIS
MBOY, COBEpUICHCTBOBAHHA TPYIOBLIX OTHOLIGHHH W YCI0BUil Tpyaa paOOTHHKOB, B TOM yuclie 1o
BOIPOCAM OXPaHbl H 0€30MacHOCTH yci10BHil 06pa3oBaTeIbHOrO Mpoiecca 1 TPYAOBOH NEATENbHOCTH,
OXpaHbl KU3HU U 310POBbA 0ByHaloIMXCs ¥ PAOOTHHKOB YupexaeHus.
3.9. Cosaaer MpU HEOOXOIMMOCTH BPEMCHHBIC H OCTOSHHBIE KOMMUCCHH IS PEIICHHUs BOMPOCOB,
OTHECEHHBIX HAcTOAIMM IIOTOKEHHH K KOMIETEHIHH OGuero cobpaHusi, W YCTaHABIMBACT HX
MOJIHOMOUHS.
3.10. OcyuiecTBaser KOHTPOIR 33 phinonnenuemM peternit  OOuero cobpanusi, HHOOPMUPYET
KoJuIekTuB Yupexkaenus o0 MX BBITOIHCHHUH, peajn3yeT 3aMevaHus u npesioKeHns padoOTHIUKOB 110
COBEPLICHCTBOBAHHUIO ACATEIBHOCTH YupexaeHus.
3.11. 3acnymmBaer HHGOOPMALHIO JUPEKTOPA, samecTHTENCH AupeKkTopa  YupexacHus, HHBIX
OTBETCTBEHHBIX JIM1L O BHINOJTHCHUH pewennit O0Omero coOpaHusi.
3.12. OcyumecTBIseT 0OIIEeCTBEHHbIH KOHTPOJIb 32 paboTOit aIMUHHCTPALIIH YupexaAeHHs 110 CO3JaHHIO
HeoBXOMMMBIX YCIIOBHH T OXPaHBI M yKpCriICHUA 3/10pOBbA, OPraHM3alUK MHTAHHA paboTHHKOB,
co3/anmto 0e30MacHbIX yCIIOBHH TPYZA.
3.13. OcyuiecTBIsAET o6lIeCTBEHHBIH  KOHTPOIL  3a paboTOH aAMHHHUCTPALHH VupexaeHus 110
MATEpHaIIbHO-TCXHUYCCKOMY 0BCCIICUCHHIO  00pa3oBATEIbHON  ACHTCIILHOCTH, 000py/10BAHNUIO
HOMELUCHHIT B COOTBETCTBUMN C yCTAHOBICHHbBIMH HOPMAMH 1 TpebOBaAHHAMH.
3.14. PaccmarpuBaeT MTOTOBBIC JOKyMEHTEI KOHTPOJIbHO-HA/I30PHBIX  OpPraHoB O pesylibTaTax
KOHTPOJIbHO-HAA30PHBIX MEpONPUSATHIA, TPOBOIMMbIX B OTHOLUCHHIH YupesKkaeHHsL.
3.15. W3GupaeT npecTaBuTecH pabOTHHKOB YUPCKACHNA B KOMMCCHEO 110 TPYAOBbIM CITOPAM.
3.16. YrsepiaeT TpeOOBaHHSA, BBIABHHYTHIC paboTHUKaMu YUpeKACHHA HIH [Ipe/ICTaBUTE IbHbIM
OpranoM pabOTHUKOB YUPEKIACHHA [IPH KOJUIEKTHBHBIX TPY/A0BbBIX CITOPAX.
3.17. Tlpuuumaer peiieHne 06 00bsiBICHIH 3a0aCTOBKH.
3.18. [lpunuMaer Mepbl Mep 1o 3alInTe 4ECTH, JIOCTOUHCTBA H
rnpodeccHoHaTbHOM penyTaimnu pabOTHHKOB VupexaeHus, no rpe/Iy npexkAeHHIO
[POTHBONPABHOIO BMEIIATCABCTBA B UX TPYAOBYIO JICSATEIBHOCTD
3.19. O6cyxmact  BOMPOCHl  COCTOAHMA TPYMOBOH  AMCLUMIIAHBL B YupexaeHus
MEponpuATHa 10 ¢ yKpeILUIeHHIO, ~ PaccMaTpuBact dakThl ~ HapyueHWA  TPYAOBO
JMCHMTUINHBI pAOOTHUKAMH Y UPEKACHHUS,

4. Opranmzaums 1esiTeJbHOCTH Oo6uiero codopanust
4.1. O6ee codOpanue NPOBOAUTCSA MO MEPE HEOOXOIMMOCTH.
4.2. Mpencenarens OBero codparus:
- OpraHu3yer ACATC/IbHOCTD O6uiero cobdpanus;
- uHdopMHpYeT HICHOB O61ero cobpanusi 0 MPEICTOAIIEM 3aCe/IaH I HE setee gem 3a 10 pabouux aHei
710 €ro MpoBe/IeHus;
- OpraHu3yer MoAroTOBKY U NPOBEACHHE 3ace/laHH s,
- onpe/enseT MOBECTKY JHS;
KOHTPOIUPYET BBITOIHEHUC peLIeHHH.
43. JlearensHocTs OOUICTO coOpanisi OCYIECTBIIACTCA MO [IPUHATOMY Ha yueOHbLH roj| MiaHy.
44  Pemenne o npopeaeHun OBuero cobpanns Bpase MPHHATD!
- JUpEKTOp YHUPEKACHUS;
- npothcoro3HbIH KOMHTET YypexaeHus;
- WHMLMATHBHAS PPYTINA, COCTOSIIAA HE MCHEC HEM 3 O/IHO TPETH OT UM CIICHHOIO COCTaBa pabOTHHUKOB
YupexaeHus;
4.5. TloTpeGoBaHMio MPOPCOIO3HOr0 KOMUTETA W (MJIH) YKa3aHHBIX JIMI Npejce/iaTeb O611ero codpaHs
00s13aH B CpOK HE Donee 10 mmeit co3ath OOIee cobpaHue, Co3aB Wit €ro MPOBCACHH HEOOX0/THMEBIC
yCIOBHA.
4.6. Tlosectky ans OOuiero cobpanms dopMUpYyIOT OpraHbl Wi JHLA, [PHHSBILME PELICHHE O €r0
cosbie. [1pH ITOM ApyrHe OpraHbl HiK JIHLA BIPABC BHOCHTH B MOBECTKY JHS JUIsl pACCMOTPCHHA O061HM
coOpaHueM Jpyrue BOnpochl.
4.7. Oprasnbl (yuma), cospiBatonme OOmee cobpanue, COBMECTHO ¢ mpeacejarTeneM
O61wero codpanus onpeaetoT:
- JaTy, MECTO W BPeMsl MPOBCACHHS O06wwero codbpaHus,
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- MopAnoK cooduieHns paboTHHKAM O NPOBEACHHH O0uiero codpanus;
- mepedeHs HHPOPMALMHU (MATEPHATIOB), npecTaBseMoil pabOTHHKaM MPH MOJArOTOBKE K POBE/ICHHIO
O6uero codpanusl.

5. Opranusauust nposeaenusi OduLero coOpanus

5.1. Perucrpanusyuactaukos Ofiero coOparis POBOAHTCS C LENBIO I0CTOBEPHOTO y4eTa y4aCTHHKOB
OGiuero cobpanus, oacYeTa X OOIIETO YAC/A, YCTAHOBICHHA HATHUMA KBOpYMa JUIA €ro mpoBECACHH,
MCKITIOUCHHS BO3MOKHOCTH ydacTusi B O01ieM coOpaHUH MOCTOPOHHNX JIHLL.

5.2. Perucrpamuio yyactHiKoB O0mmero coOpanns IpoOBOAHT CCKpeTaph, KOTOpBIHA HoKnagsIBaeT Oowemy
COOPAHMIO O YNCICHHOM COCTAaBE 3aPErHCTPHPOBAHHBIX yHACTHUKOB, HAIIMHMH HIH OTCYTCTBHH KBOPYMA.
5.3. O6uee coOpaHHe CYMTAETCS MPABOMOYHBLIM, €CIIH B €ro pabote mpuHHMalOT yuacThe Oosnee
[1OJIOBHHBI OT CIIMCOYHOTO KOJIMYECTBA pAOOTHUKOB YUPEHKACHHUL.

5.4. B nasuauensoe Bpems npeiacenarens OOwero codpanue, 00BSBISET €r0 HAYano M MpeaoCTaBIfAeT
CIIOBO CEKPETapio, POBOANBILICMY PErHCTPALIHIO YHACTHHKOB.

55  Eciy Ha MOMEHT OKOHYAHHS PErHCTPAIHH KBOPYM He CoOpaH, 00bABIIACTCS HHAst 1aTa IPOBE/CH HA
O6wero codpanus. Takoe Obmee codpaHue NPOBOANTCA MO MOBECTKE AHA HECOCTOABLIEr0Cs CoOpaHus,
¢e M3MEHCHHE He JI0MYCKaeTCs.

5.6. Tlo npeanoxkenuto npeaceaarens Oodmee cobpaHue M30HpaeT CYETHYI0 KOMHCCHIO B COCTABE HE
venee 3 uenosek. [Ipejcenaress OTKpbiBaeT 1 3akpbisaet Obuee coOpanue, MPeLOCTaBIsET CI0BO ero
yyacTHHKAM, OOECreunBacT COOJIOACHNE PCrJIAMEHTA, KOHTPOJIMPYCT 00CTAHOBKY, BBIHOCHT Ha
rOJI0COBAaHHE BOMPOCHI MOBECTKH [IHS, YTBEPXKICHUA MPOTOKOJIOB CUETHOW KOMMCCHH, TMOJITHCHIBACT
npotokos Obuero codpaHus.

5.7. TlpunsTue pemeHuii mo BONpocam NOBECTKH AHA H yTBEPIKICHHA nokymenToB Obuiero codpatns
OCYILIECTBIISETCS MYTEM OTKPBLITOTO IOJIOCOBAHMS €r0 yHaCTHHKOB IPOCTBIM OOJIBLIIMHCTBOM I'OJIOCOB.
[Tepeaaua npasa rojocoBaHHs OAHUM YYaCTHUKOM O0wero cobpanus Apyromy 3anpemacTcs.

5.8. Tlo TpeGoBaHMIO HE MEHEEe OAHOH TPETH YHAaCTHHUKOB OO6uiero codopaHus 110 OTACJIBHBIM BOIPOCaM
[TOBECTKH JHA [IPOBOUTCS TAHHOE rOJIOCOBAHHUE.

5.9. TpeOGopanue © NPOBEICHWH TaiHOrO TrONOCOBAHUA [PEALABIACTCA B MUCBbMEHHOM  BH/IC
opranusaropam O0uiero codpaHus He MCHEE YeM 3a 5 sHeit 1o Hauvana padoThl.

5.10. BroieTeHb /Ul TAHHOTO FOJOCOBAHHUs COACPIKUT CACTYIONINE IaHHBIC:

- [0JHOE HAMMEHOBAHHE YUpeKICHH ]

- MecTo M AaTy nposeaeHns O0uwero cobpanus;

- (hOpMYIHMPOBKY KakIOTO BOMPOCA, MOCTABICHHOrO Ha rol0COBAHMNC, BhIpaKEHHOE (POPMYTHPOBKAMH
«3a», KIPOTHB» U «BO3AepKaicsH. [Iph moAcueTe rON0COB N0 HTOraM ro10COBaHMA, OCYIIECTBJIAEMOM [IPH
NoMOI GroJTeTeHell, YYHTBIBAIOTCS M 3aCUMTBLIBAIOTCS roO/oca MO TEM BOHNPOCAM, 110 KOTOPbIM
FOJIOCYIOIIAM OTMEUEH TOJILKO OIMH U3 BO3MOKHBIX BADHAHTOB [0JI0COBAHIAL. Ecnu 610/u1eTeH b 3amoJIHeH
¢ HapylIeHHeM 3TOro TpeboBaH s, OH MPH3HACTCH Helel CTBUTEBHBIM, M [0JI0Ca [10 COICPKAIMMCS B HEM
BoMpocaM He yuuTsiBatotes. Ecnm ke GroitereHb Ul rOJ0COBAHUA COACPHUT HECKOJIBKO BOIPOCOB,
HOCTABIIEHHBIX HA FOOCOBAHME, HECOOIOIeHE YKA3aHHOTO Bbilie TPEOOBAHHA B OTHOICHHH O/IHOTO WM
HECKOJBKHX BOIPOCOB HE BIEYET 38 COO0H MpU3HAHHS OKONICTCH HEJIEHCTBUTELHBIM B LICJIOM.

5.11. [Ilo wroram rojocoBaHus CYeTHAA KOMHCCHS COCTABIIACT MIPOTOKOI, [OJNUCHIBACMBIi €€ YICHAMU.
[Mocie yrsepskaenns nporokosna Obumm cobpanuem G10/IeTEeHH ISl [OJI0COBAHUSA OICYATBIBAKOTCA H
MpHOOIIAIOTCS K MaTepuaiam codpaHus, XpaHaummes B YupexneHus.

5.12  Ilporokoi 0 HTOrax rojoCoBaHUsA OUICKHT NPHOBIIEHHIO K TPOTOKOITY cOOpaHus.

513. Wrorn romocoBanus ornamaiorcs Ha OOuem coOpaHuM, B XOJAC KOTOPOrO [POBOAHIOCH
roJIOCOBAHHUE.

5.14. Pemenus OO6mero coOpaHus JOBOAATCA [0 CBEJCHHA TPYAOBOrO KOJUICKTHBA YupexJieHus: He
[o3jiHee, YeM B TedeHue 5 jIHel nocsie pome/iero 3aceaanus.

6. OrsercrBeHHocTh Ofero codopanus

6.1. O0uee coOpanue HECET OTBETCTBEHHOCTD!



- 33 BLINOJHEHNE, BHITIOMHEHHE HE B TOTHOM 00bEME HIIM HEBBITIOTHEHHE 3aKPETIICHHBIX 3d HUM a4,
- COOTBETCTBHE NPHHMMACMBIX PelleHHii 3aKOoHOAaTenbCTBY Poccuiickoi denepatiny, MOA3AKOHHBIM
HOPMATHBHBIM [IPABOBLIM aKTaM, YCTaBy YUpCKICHHUSL.

- 3a KOMIETEHTHOCTb [IPHHUMACMBIX PEILCHHH.

7. NeaonpoussoacTeo Obuero coopanus
7.1. 3acenanns O6mero codpanus opOPMISIOTCS TIPOTOKOIOM Ha OyMaKHOM HOCHTENE B COOTBETCTEHM
¢ tpebopanmsimu FOCT 6.30-03 B neyaTHoM BHEC.
7.2. Tporokosn O6uiero cobparus COCTaBIACTCs HE IO3AHEC 3 el moclne ero 3apepiueHus. B mporokorne
VKa3blB arTCH:
- j1ata NpoBejeHUs cOOpaHus,
- KOJAMYECTBEHHOE MpPHCYTCTBHE (OTCYTCTBHE) WICHOB TPYAOBOIO KOJUICKTHBA,
- [pUrJalieHHbIe THLA (PUO, 10IIKHOCTD);
- BOIIPOCHI TOBECTKH JIHS;
- BBICTYNAIOILKE JINIIE;
- X0J1 00CYXk/IeHHs BOIMPOCOB;
- NpeMIOKeHMs, PCKOMEHJAluMK W 3aMeuaHus  WICHOB TPyA0BOrO KOJUIEKTHBA M MPHUIIIAILICHHBIX
AL
- KOMMYECTBO T[OJMOCOB, MONAHHBIX «3a», «IPOTHB» M «BO3[EpKaICH» MO KakIOMY BONPOCY,
[TOCTABJICHHOMY Ha IOJ0COBAHUE!
- peleHue.
7.3. TIpoTOKOJIbI MOAMHCHIBAIOTCS IPEACEATENIEM H CCKPETAPEM Oo0uiero codpanus.
7.4. B ciydae 0OHApyKeHHs OLIMOOK, HETOYHOCTEl, HeJOCTOBEPHOTO H3TOKEeHHs (aKTOB B IIPOTOKOIC
O6wero cobpanus, ydactHuk OOuiero codpanus BIipaBe TpeboBars  OT npeacenaTeis
ero W3MeHeHHs. B CBOIO Odepesb, MpejiceaaTeb O0sM3aH MPHHATH MEpbI 110 BHECCHHIO B [IPOTOKOI
COOTBETCTBYIOIMX H3MEHEHWIl W YTOUHCHHMH, @ TAKKC ClenaTh COOTBCICTBYIOLICE coobuenne
caeaytouiemy O6iero codpanmio, BHECA JaHHBIH BOTIPOC B Cr'0 MOBECTKY AH.
7.5. Hymepalus npoTOKOJIOB BeJleTCA OT Havdalia yuebHOro roja.
7.6. TIo okoHuanuu yuebHoOro roja u3 nporokosnos Obmero codpanus GopMHpyeTesl KHUIra, KOTopas
HyMEpYyeTcsi MOCTPAHUYHO, IPOUIHYPOBBIBACTCS, CKPEIUIACTCS TOAMHCHIO JHPCKTOPA M [1C4ATHIO
VupeKaeHns.
7.7. Kuura npotokosos Oouiero cobpanus XpaHUTCs B A¢/ax YupexaeHus U nepeiaetces 1no akry (pH
CMEHE PYKOBOJMTEIS, 1CPEade B apXMB).
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